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Sub.: Instructions for PROFICIENCY IN COMPUTER TYPE SPEED AND IN USING COMPUTER 

for the post of Jr. Secretariat Assistant (Gen/F&A/S&P) vide CSIR-CDRI Advt. No. 
CSIR-CDRI/02/2025 held on 19th & 20th June, 2025 

This is for the information of all candidates who have qualified in the written 
examination held on 18th May, 2025 for the post of Jr. Secretariat Assistant 
(Gen/F&A/S&P). The Proficiency in Computer Type Speed and in using Computer will 
be conducted as per the following scheme and instructions: 

A. SCHEME OF PROFICIENCY IN COMPUTER TYPE SPEED AND IN USING COMPUTER 

 Duration: 10 minutes 

 Medium: English or Hindi (as opted in the online application; no change allowed) 

o English: 35 w.p.m. → 10,500 KDPH (on average of 5 key depressions per word) 
o Hindi: 30 w.p.m. → 9,000 KDPH (on average of 5 key depressions per word) 

Allowed Mistakes: 

o UR/OBC/SC/OH/VH: 5% 
o ST/HH/Ex-Servicemen: 7% 

Qualifying Nature: Typing Test is only qualifying. Final selection will be based on merit 
in Paper-II. 

B. General Instructions for Candidates 

1. The medium of Typing Test will be as opted by the candidate in the application form. 

No request for change will be entertained. 

2. A trial/practice session will be provided before the actual test begins. Candidates must 

check their assigned keyboard and computer during the trial session and confirm their 

readiness via a declaration form in the above of test paper. The candidates must sign a 

declaration that the keyboard and system are working properly & are in order and also 

they are abiding by the instructions given to them in their Admit Cards and earlier 

CSIR-CDRI web notifications regarding this test. 

3. Institute will provide the computers and keyboards. 

4. Proficiency in Computer Type Speed and in using Computer will be done from a paper 

to the computer screen, using pre-defined margins, line spacing, and fonts. 

5. No editing tools or shortcut keys (e.g., Ctrl+C, Ctrl+V, Backspace) will be allowed 

during the test. Candidates must type carefully. 

6. In case of any system issues, candidates must inform the invigilator immediately. Do 

not attempt to fix the issue or disturb others. 

7. Leaving the test hall before completion of the test is strictly prohibited. All instructions 

given by invigilators must be followed. 
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8. Evaluation will be conducted as per CSIR Guidelines No. 5-1(116)/2011-PD dated 

23.04.2014 and 13.07.2015 (Annexure-I). 

9. The candidature is purely provisional and is subject to fulfillment of the prescribed 
educational qualifications and other terms and conditions specified in the advertisement, 
as well as detailed scrutiny at a later stage." 

 
Candidates must adhere strictly to all rules and instructions during the test. Any 

misconduct or breach of examination protocol may lead to disqualification or further 
disciplinary action as deemed fit by the Director, CSIR-CDRI. 
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Sr. Controller of Administration 

 






